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PURPOSE H I

It is important that the overall vendors’ payable reconciles to the total in the General Ledger Control, as this will
ensure that all payables are properly and accurately recorded in the books.
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POLICY FEFF

« Monthly vendors’ statement of accounts received must be reconciled to the respective vendor’s payable
account in the hotel’s record. Any deviation must be reconciled immediately and resolve directly with the
vendor by the Accounts Payable section.

BRSO B L 7 T B 73 1) BRI I 1 53¢ AR 0 I 8 A 7 s I AT R A S B o AT AR ) v 22 #2122
SR, PR AN R T LR ER A N R VA T A

. Total aged payable of all vendors added up must tally to the General Ledger’s control account.
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« Ensure that all receiving records are entered correctly into the computer by Accounts Payable or
Storekeeper so as to be assured of completeness and should tally to vendor’s invoice to purchase order or
daily market list.
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« Ensure that there is proper and secure storage for all paid and unpaid invoices
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. To avoid complication in reconciliation, it is advisable not to partially pay an invoice.
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« The Director of Finance and Controlling or Chief Accountant will have to sign off the vendor list
reconciliation.
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